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caDSR CONTENT TEAM
MEETING NOTES
Meeting Date: June 8, 2020
Meeting Time: 3:00 – 4:30
Facilitator: Mary Cooper
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1. Welcome
Mary welcomed everyone to the meeting and recorded the presentations.
2. Announcements from Brenda Duggan
a. Training: As we have discussed in the previous six months during these meetings and in the newsletters, our caDSR training curriculum has now ended with the main classes.  However, we had planned for and expected to do a couple more classes through the end of the year given next generation caDSR likely will not go live until 2021.  Since then, Gwen has received an inordinate number of training requests.  Therefore, we have decided to add another week of training classes in July.  If you have folks planning to take training in July, you will want them to start taking the prerequisites now.
We will plan to have at least one more training later in the fall, but please plan accordingly as that will likely be the last opportunity for training on the as is caDSR.  It really does not make sense to provide too many more training classes with the next generation caDSR looming large in front of us.  In addition, the curation team will all be working hard in preparing training for the big change.
We also have to update all of the supporting artifacts in advance of the launch.  Having said that, if you have some known needs with that in mind, please let me know soon to let her know what they are.  Our team is very excited about the future, and we are working hard to make sure that you, the users, have everything you need to support a smooth transition.  We will begin updating you on what the plan is very soon.
b. Metrics: Janice sent out the quarterly metric reports to the stewards for their review and action.  Thank you all who have already reviewed and taken action on your content to date.  We would appreciate it for those of you who have not had a chance to get around to doing that to please review the content soon, and reach out to us if you have any questions at all.
c. Newsletter: Normally we would be sending out a July user group newsletter to update everyone between web-based meetings.  However, this July we do not plan to send out a newsletter.  July tends to be one of our least attended meetings due to vacations.  We expect to have at least one announcement to make later this month that will take place of the update newsletter.  Our curation team will be heads down on several huge efforts through the end of the summer.
Our next meeting will take place in August with Denise showing everyone the progress made on the next generation caDSR.  We will discuss opportunities that you might have to engage.  Therefore, I am sure all of you will want to attend that meeting.
3. Project Updates
a. Governance
Brenda Maeske and Sung Tse provided an update on NCI caDSR Governance guidelines.  These guidelines document an overarching set of rules for managing and maintaining caDSR metadata.  Please review the PowerPoint presentation for content details outlined below:
· NCI caDSR Governance
· Governance Guidelines
· Roles and Responsibilities
· Tiered Governance
· Next Steps
· Use caDSR.RA@mail.nih.gov for changes to NCI Standards and when requesting the addition of new protocol to caDSR.
· For additional information on the caDSR Governance document, please contact Brenda Duggan or the Metadata Content Team.
b. CDASH Aligned NCI Standard Template Forms and CRF Module CDEs
Mary Cooper and Gwen Deen provided an update on the development of the ‘mirror’ set of CRFs and associated CDEs.  Please review the PowerPoint presentation for content details outlined below:
· Process Step Review
· Progress Update
· Next Steps
· Finding CDISC aligned CRFs and CDEs
· Additional caDSR Search Tips
· CRF Module Wiki Page (under construction)
4. caDSR Training
Gwen Deen provided an update for the July 2020 training sessions.  Please review the PowerPoint presentation for additional information.
· Prerequisite quizzes are due by July 16, 2020
· Training dates and time:
· 1061: July 20, 2020; 1-3 PM ET
· 1062: July 22, 2020; 1-3 PM ET
· 2030: July 24, 2020; 1-3 PM ET
· Training Registration:
· Contact NCIAppSupport using “caDSR Training” in the subject line
· Access training workbooks on the caDSR Training Wiki
Note - If you are a trained curator, registration is not required to attend online training courses as a ‘refresher’.  However, it is helpful to know how many people want to attend online sessions.  Please send Gwen an email and she will provide you with the WebEx information.
5. Software Update
Denise Warzel provided an update on the status of new MDR software, timelines, and metadata automation.  Please review the PowerPoint presentation for content details outlined below:
· Implementation Timeline
· MDR Software Installation and Configuration
· Relative Order of Development Activities thru August 2020
· Sprint 0 – Analysis/Decisions to Support Development Work Items
· Sprint 1 – From Design to Implementation
· Metadata Automation – Dream Challenge

Next WebEx Meeting:
Date: August 10, 2020
Time: 3:00 p.m. – 4:30 p.m. (Eastern)
	Links to NCI Wiki Pages
	Description

	Meeting Materials
	Presentations and Documentation related to the Content Team Meeting

	Meeting Minutes
	Content Team meeting notes for the current year

	caDSR Content Wiki
	Provides information about the Content Team Mission Statement and Meetings, 
plus links to caDSR Content Development and Training

	caDSR Content Creation Process Wiki
	Provides information about caDSR Context contacts, Best Practices and Business Rules, and NCI Data Standards

	caDSR Metadata Governance
	Provides information about the governance policy to manage and maintain caDSR metadata

	caDSR Projects Wiki
	Provides information about caDSR tool development and releases

	caDSR Training
	Please see the caDSR Training Wiki for an updated and complete list of training sessions.



Page 1 of 4
[image: ]
image1.emf

image2.jpg
NATIONAL CANCER INSTITUTE
Center for Biomedical Informatics
& Information Technology





