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caDSR CONTENT TEAM
MEETING NOTES
Meeting Date: September 14, 2020
Meeting Time: 3:00 p.m.– 4:30 p.m. (Eastern)
Facilitator: Mary Cooper
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1. Welcome
Mary welcomed everyone to the meeting and recorded the presentations.
2. Software Update
Denise Warzel provided an update on the status of NextGen caDSR/MDR Progress Report.  
Please review the PowerPoint presentation for content details outlined below:
· Project Schedule Impacts
· caDSR Software Plans/MDR Software Update
· Relative Order of Development Activities thru August 2020
· Metadata Automation – Dream Challenge
3. Current News and Information
a. NextGen caDSR/MDR 
Brenda Duggan thanked Denise for her detailed presentation on the Next Generation caDSR.  It’s good to hear about the progress and the timelines.  As Denise mentioned, the caDSR Content Team has been working closely with the Development Team and OneData to complete initial configurations on the cornerstone piece of Next Generation caDSR…the MDR.
Training of the curators has been prolonged as a result of all the things Denise shared.  We knew this would be a hard process forward, and it has indeed proven so.  Though training the team is a prolonged effort, the twice weekly functionality feedback sessions have provided valuable insight into the new system.  This time is time well spent so that the Development Team can provide everything the curation team and the community have long requested.
The thing I want to emphasize is that the curation team is excited about the new infrastructure and really itching to dig in and to get all the curation team trained, which is coming really soon. As the year progresses Denise and the curation team will have much more to show you all.
b. COVID-19 Projects
Brenda Duggan and Angela Kummerow provided an update on the caDSR COVID-19 content.  
The content team have been working with individual organizations since early this year on COVID 19 content.  This summer we were asked to create COVID content more formally for NCI.  Initially we tackled the WHO and the CDC content and forms because many organizations requested we make that content readily available.  Then we proceeded working with other organizations creating their COVID content and forms.
Additionally, Denise Warzel took on co-chair of the NIH COVID Taskforce and has been busy preparing content for NIH and NCI.  This is all a work in progress, but we wanted to show you where you can find the existing CDC and WHO content.
Please review the PowerPoint presentation on how to find this content in caDSR:
	caDSR Location of COVID-19 CDEs
	caDSR Location of COVID-19 Forms

	NCIP >> Classifications >> COVID-19 >> CDC 
	NCIP >> Protocol Forms >> COVID-19 >> Human Infection with 2019 Novel Coronavirus Person Under Investigation (PUI) and Case Report Form

	NCIP >> Classifications >> COVID-19 >> WHO
	NCIP >> Protocol Forms >> COVID-19 >> World Health Organization



c. Metrics
Brenda Duggan and Janice Knable provided an update on the ‘2nd Quarter 2020 Metric Report Highlights (April - June 2020)’.
As you all very well know, we review metrics in most of our content meetings.  Metrics are essential to all of us and central to what we all do.  It is how we monitor the maintenance, validity, and quality of the data in our repository. There is a great deal of our content team’s time involved in metrics and why we work so closely with all of you on the details.
Please review the PowerPoint presentation for content details outlined below:
· 2Q20 Administered Item (AI) Metric Results
· Registration Status Use in new POP Released CDEs
· Planned Activities for 3rd Quarter 2020
· Released CDE with non-released AIs
· Orphan DECs and VDs
· Lifecycle Registration Status Use

d. Harmonization Report Highlights
Brenda Duggan and Janice Knable provided an update on the ‘Highlights of the CDE Development and Harmonization Report (August 2019 – August 2020)’. 
As a reminder, this is the yearly report that the curators prepare to represent the overall progress made to the repository that year.  Completed annually, the Harmonization Report highlights our year - the challenges, and the wins. The report itself is quite lengthy but it represents the fine details to support the graphs and charts.  It’s these fine details that impact the interpretation of the data. 
To be clear, one of the key findings the report highlights is the work all of you have done over the year in the cleanup activities related to your quarterly metric reports.  Janice will review the fine details of the report which shows progress made in a few key areas, but as well will show growth and a few things we might improve upon. Also, it represents all of the CDISC curation completed this year.
Please review the PowerPoint presentation for content details outlined below:
· Accomplishments by Report Section/Activity (Business Rules, Best Practices, caDSR Governance)
· Tasks Performed by Report Section (Identify and Harmonize Adopted External Standards, Concepts, Biomarker VD, Patient-Reported Outcome and Health Related QOL CDEs)
· Monitor and Maintain caDSR CDEs, DECs and VDs – Tables 4, 5, and 6
· Monitor Registration Status
· Recommendations for Future Work
· Acronym List

e. caDSR Training
Brenda Duggan and Gwen Deen provided an update the status of caDSR training courses and the October training dates.
caDSR training courses have been designed to support all of you in your curation and form building efforts. This training program has been a cornerstone for all that we do.  New curators need to be trained before given curation accounts and then proceed through mentoring. HOWEVER, as we move into a new phase with new infrastructure and new procedures, so too will the training program change.  In the coming months we will discuss more about that.
As we mentioned in June, we planned to wrap up the caDSR Training Courses.  However, with the added delay in development and with normal fall business needs of our community, we did end up adding a couple additional courses.  The end of October will be the final caDSR Training Course of the year.  How many future trainings we have will be decided by the number of training requests we receive from all of you, but no additional courses will occur until the beginning of next year.  
Curators will be super busy beginning in October with all the things that we need to do to be ready for a go-live in 2021.  Things like rewriting wiki sites, governance, BRs/BPs, creating the change management plan and materials, and deciding how to proceed with training, etc.  The Content Team will also be participating in data migration activities to ensure the repository is as YOU would expect.  More information will be forthcoming in the months ahead. 
There will be ample opportunity for all of you to learn more about the system and the resultant changes that will follow.  We have planned multiple demo’s and trainings as we approach go-live day and community feedback will be essential as we proceed.
SO, put your planning hats on and make sure new hires are in place and your local curators are up to speed.  Maybe take advantage of this final October course to put in place your back-up super users too.  Remember, pre-requisites can be demanding for new hires so make sure new hires have enough time to prepare for the course by getting them started on the pre-requisites well in advance.
Please review the PowerPoint presentation for additional information on the October training sessions:
· Next online training is scheduled for October 2020
· Prerequisite quizzes are due by, COB October 22, 2020
· Training dates and time:
· 1061: October 26, 2020; 1-3 PM ET
· 1062: October 28, 2020; 1-3 PM ET
· 2030: October 30, 2020; 1-3 PM ET
· Training Registration:
· Contact NCIAppSupport using “caDSR Training” in the subject line
· Access training workbooks on the caDSR Training Wiki
Note - If you are a trained curator, registration is not required to attend online training courses as a ‘refresher’.  However, it is helpful to know how many people want to attend online sessions.  Please send Gwen an email and she will provide you with the WebEx information.

f. 2021 Meeting Schedule
Brenda Duggan provided an update on the frequency of the 2021 meetings.  
We ended up punting and moving meetings frequently in 2020.  All of us, just like you, had issues with trying to make sure everything kept rolling forward while trying to maintain business as usual with the COVID interruptions in life.  Teleworking from the kitchen table while homeschooling virtual school kids and all the extra work of finding groceries, cleaning groceries, etc.  It was demanding for sure.  2021 will continue to have its challenges, though gosh I hope things go a bit better for all of us.
However, in 2020 even before COVID we decided to move meetings to every other month with the newsletter in between.  We did this because we didn’t want to hold monthly meetings unless we had considerable content to warrant taking your valuable time.  We have now decided that meeting quarterly is the most efficient way forward.  This will ensure nutrient dense content but reduce the number of meetings required yearly.  We will continue to send out a newsletter about six weeks between our quarterly meetings.  The newsletter is for updates and not for introduction of NEW topics.  However, I do want to note that we will hold the possibility of the occasional mid quarter meeting if essential topics arise.  We are trying to be considerate of your time investments. As we move closer to launch of Next Generation caDSR we will be holding a series of presentations and demos to help prepare you for the necessary changes.
4. Project Updates
a. NCI Standard CDISC Aligned Content and Forms
Brenda Duggan and Mary Cooper provided an update on the status of the ‘CDASH Aligned NCI Standard Template Forms and CRF Module CDEs’. 
[bookmark: _Hlk51148664]We are SO excited to announce that the NCI Standard CDISC Aligned content and forms are finally live and ready for your review.  The work that went into preparing this content was epic to say the least.  We worked with multiple agencies and resources to create this content that turned out to be very complex and made more difficult in the lack of maturity of the CDISC data collection standard, CDASH in the oncology domain.  This content is aligned using CDASH as the data collection standard but quite obviously is built on an SDTM backbone.  
We worked weekly and sometimes daily with Amy Palmer at CDISC for months. Then we worked with Shannon Labout to review the content.  Though we have worked thoroughly and extensively to make this content complete and ready for your use, the most important step is for all of you to review the content and begin to use it.  It is through that process, as it is for all the standards work we do, that the content evolves and becomes stronger.  
We would like to thank everyone involved, but especially Amy Palmer for the support and work to make this content available to everyone now.  We still have work to do and plan to participate on some of the working groups at CDISC, but we wanted to get you all this content as quickly as we could, though admittedly much later than originally considered.
Mary will walk us through the content that has been released in the caDSR and the support tools we developed to help you all use them.  
Please review the PowerPoint presentation for content details outlined below:
· Finding CDISC Aligned CRFs and CDEs
· Additional CDE Search Tips (Looking for CDEs, CRFs, and Mandatory standards)
· CRF Modules - Wiki Page (Introduction, CRF downloads, Instruction Manuals, FAQs)
· Keeping Up with CDISC Changes
· Continuing Work in Progress
	caDSR Location of CDISC Aligned CDEs
	caDSR Location of CDISC Aligned CRFs

	NCI Standards >> Classifications >> CDISC Aligned Collection CDEs
	NCI Standards >> Protocol Forms >> CDISC Aligned NCI Standard Template Forms




Next Update:
Newsletter via caDSR List-Serv: Week of October 26, 2020
Next Meeting:
Date: December 14, 2020 via WebEx
Time: 3:00 p.m.– 4:30 p.m. (Eastern)

	Links to NCI Wiki Pages
	Description

	Meeting Materials
	Presentations and Documentation related to the Content Team Meeting

	Meeting Minutes
	Content Team meeting notes for the current year

	caDSR Content Wiki
	Provides information about the Content Team Mission Statement and Meetings, 
plus links to caDSR Content Development and Training

	caDSR Content Creation Process Wiki
	Provides information about caDSR Context contacts, Best Practices and Business Rules, and NCI Data Standards

	caDSR Metadata Governance
	Provides information about the governance policy to manage and maintain caDSR metadata

	caDSR Projects Wiki
	Provides information about caDSR tool development and releases

	caDSR Training
	Please see the caDSR Training Wiki for an updated and complete list of training sessions.
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