NCI CBIIT Speaker Series: Guidelines for Speakers
BACKGROUND
The National Cancer Informatics Program (NCIP) administered by NCI CBIIT has begun hosting an ongoing, bi-weekly knowledge-sharing forum featuring both internal and external speakers on topics of interest to the biomedical informatics and research communities. General topics to be discussed include, but are not limited to, novel experimental approaches in basic research that require innovative informatics solutions; general informatics methodologies for specific tasks such as natural language processing and data exchange/integration; novel software applications (proprietary or open source); standards; ontologies; open-source development projects; human/computer interactions; future trends in biomedical informatics research and development; and CBIIT/NCIP partnerships inside and outside NIH. Most speakers present virtually, although there are exceptions. Each speaker’s presentation slides and voice-over are recorded, made Section 508 compliant to accommodate those who are visually or hearing-impaired, and then posted on the NCI Events YouTube channel. The Series has recently been submitted for CME accreditation through Johns Hopkins University, and we anticipate that process will conclude in the spring of 2013.
PROCEDURE
Suggestions for speakers come from many different venues:  Federal domain leads at NCIP; working groups at NCIP;  colleagues in other divisions, offices, and centers of NCI; recent speakers at conferences or meetings either inside or outside the NCI; and staff at industry or government partners or allied organizations who are doing work relevant to that of NCIP as described above. To aid in promoting the Speaker Series and reaching out to potential speakers, we have created business cards with a basic description of the program and contact information to hand out. These may be used by NCIP staff at meetings and conferences, and by members of the domain Working Groups at NCIP.

Once a speaker has been identified, s/he may be brought to the attention of any NCIP staff member for submission as a potential speaker. The associated CBIIT Federal domain lead and the CBIIT Chief Program Officer make the final decision as to whether to actually extend an invitation. Decisions are based on the following criteria:
1) Demonstrated domain expertise

2) Academic standing and credentials where applicable
3) Topic relevancy

4) Speaking experience and suitability

The CBIIT Federal domain lead and the CBIIT Director of Communications share the process of inviting speakers and scheduling them. Once they are scheduled on the Speaker Series wiki, the Director of Communications and the Communications Team are responsible for supporting the speaker session and sending the proper logistical information forward. The Team posts alerts and announcements about upcoming speakers on the wiki, on Twitter, and via the all-NCI broadcast email channel, as well as the NCIP listserv.
