Curation Team Meeting Agenda 

5 February 2009

Meeting Details
Date: Thursday, 5 February
Time: 10:00-11:00 AM

Phone number: 866-730-9503

Pass code: 5577

Agenda
· System-generated definitions

· Do not have to store system-generated definitions as alternate definitions

· Do not have to labeled preferred definitions as "Duplicates Deleted" if we remove duplicate definitions

· Should we label preferred definitions as "Manually Curated" if we alter the system-generated definition?

· Category-based curation

· Finished categorizing all form questions

· Currently determining which questions will be eligible for category-based curation

· Division of curation tasks

· Current division of curation tasks

· NMDP / CIBMTR

· Decompose CDEs

· Review CDEs

· Create Form Builder reports

· Review Form Builder reports

· NCI

· Data entry

· Proposed division of curation tasks

· NMDP / CIBMTR – rotate duties every 2 weeks

· Team 1 (Wendy, Lorenzo, Angela)  

· Decompose CDEs

· Team 2 (Suzette, Michele)


· Review CDEs

· Create Form Builder reports

· Review Form Builder reports

· NCI

· Data entry
· Do not use apostrophes in change notes

· Before creating a new version of a Form Builder report, use the caDSR API to determine that the latestVersionIndicator is set properly

· Create detailed change notes for any change made.  Form Builder does have as size limit.  If your notes exceed that length, put all of the change notes in a Word document and send it to me.   I will then determine what are critical notes to include in the Form Builder report.
Notes
· Will create a decomposition checklist to be used as a tool when curating

· Will review the proposed division of curation task to determine a more effective way to ensure that new curators are exposed to a variety of curation tasks
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