Editing and Deleting Participating Site Recruitment Status
Records - Include v4.4

The system validates participating site recruitment status transitions according to the criteria described in Abstracting Trial Status Histories.

1 The system validates all status transitions when you save a site status record. If you add or update a status transition that does not conform to
the rules provided in Trial Status Transitions, the system displays errors and/or warnings. Warnings indicate that fixing the status record is
optional; you do not have to resolve the transitions. However, Errors indicate that you must resolve the transitions by correcting trial status
records in the Participating Site Recruitment Status History window. You can not check in the trial until you correct all status transition errors.

How to Edit and Delete Participating Site Recruitment Status Records

. Search for the trial of interest. For instructions, refer to Searching for Trials in PA.
In the search results, click the NCI Trial Identifier link for that trial. The Trial Identification page appears.

. On the Trial Identification page, check out the trial. For instructions, refer to Checking In and Checking Out Trials. (This checkout step is optional
for Super Abstractors.)

. On the Administrative Data menu, click Participating Sites. The Participating Sites page appears.
. Click Edit. The Add/Edit Participating Site page appears.

EL AL R Cl  Investigators = Contact

Participating Site

wN R

[0

D‘

Organization Name :*

Duke Cancer Institute
Local Trial Identifier: * Pro00036808
- * - o 2. .1
Site Recruitment Status: | Closed to Accrual ¢ &L History |
Site Recruitment Status Date:™ 1182012 7] (mmvddlyyyy)
6. On the Add/Edit Participating Site page, click History. The Participating Site Recruitment Status History window lists all recorded statuses for the
site.

Status Date - Status. ‘Comments Validation Messages Actions
02/26/2013 Active S B
02/26/2013 Closed to Accrual & Eﬂ @
07/02/2014 Closed to Accrual SO
07/02/2014 Temporarily Closed to Accrual and Intervention & Eﬂ @

Showing 1 to 4 of 4 entries

| © Add New Status | | « Validate Status Transitions | | @ Cancel |

7. Optionally, to view the Audit History of a recorded status, click the View Audit Trial icon (magnifying glass).
8. To validate the transitions from one status to another as they were recorded, click Validate Status Transitions. The system displays errors and
/or warnings if any of the transitions and/or dates are invalid.

Participating Site Recruitment Status History

Status Date 4 staws Comments Validation Messages Actions
2013-02-26 Active WARNING: Interim status [IN REVIEW] is missing. Interim status [\PPROVED)] is missing. S G @
00:00:00.0
2013-02-26 Closed to Accrual WARNING: Statuses [ACTIVE] and [CLOSED TO ACCRUAL] can not have the same date. & 0@
00:00:00.0
2014-07-02 Closed to Accrual ERROR: Duplicate [CLOSED TO ACCRUAL] status is not allowed. S @
00:00:00.0
2014-07-02 Temporariy Closed to Accrual and ERROR: Invalid status transition from [CLOSED TO AGCRUAL] ta [TEMPORARILY GLOSED TO AGGRUAL AND @
00:00:00.0 Intervention INTERVENTION]

‘Showing 1 to 4 of 4 entries

| © Add New Status | | « Validate Status | [ ©cancel |



https://wiki.nci.nih.gov/pages/viewpage.action?pageId=356516523
https://wiki.nci.nih.gov/pages/viewpage.action?pageId=349342831
https://wiki.nci.nih.gov/pages/viewpage.action?pageId=341184378
https://wiki.nci.nih.gov/display/CTRP/Trial+Status+Transition+Rules

9. To correct warnings/errors in a record, click the Edit icon. The Edit Participating Site status dialog box appears.

Edit participating Site Status

Participating Site Status

| Approved

Participating Site Status Date
0a/29:2014

Comments

| Save || Cancel |

10. Select a new status from the Participating Site Status drop-down list. If the date is different from the one recorded, enter it in the Status Date
field.

11. Enter comments in the field provided, and then click Save.

12. To delete a status record, click the Delete icon, enter a comment, and then click Delete Status.
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